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Roadmap for Today

Group Health Plan Renewal & 
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Annual Enrollment Administration

Reports & Annual Enrollment Resources

Reflections, Questions, and Discussions



2023 Health Plan Renewal & Annual Enrollment 
Timeline

• Plan array process
• Pricing
• Renewals
• Renewal 

supporting  
materials

• Member
communications

January 
to July

• Health Plan Renewals
Release Date: 08/25

• Group Plan 
Renewals: 08/25–9/30

• System
preparation

• Member 
communication
mailings

August 
to September 

• Group Plan Renewals continue 
to 9/30

• Active AE dates
– 1st Session: 10/12–11/2
– 2nd Session: 10/26–11/16

• Post-65 Former Employee dates: 
10/17–11/14

• Pre-65 Former Employee dates: 
10/26–11/16

• Vendor / member accountset-up

October
• CPG conducts a 

quality review of 
AE transactions

• Member ID card 
production and 
mailing

December
to January

5



Group Plan Selection



My Admin Portal (MAP)



Logging into MAP



Logging into MAP, cont.



MAP Dashboard



Group Plan Selection



My Admin Portal (MAP)



Benefits Groups and Billing



Entering MLPS



MLPS
The left side of the MLPS Welcome Screen offers a menu of options. 
Click “Plan Selections” under Plan & Rates.



MLPS—Selecting Plans



Annual Enrollment Administration



Scenarios (for demonstration)

Employee 
Enrollment 
(Administrator
executes enrollment 
on employee's 
behalf)

Employee 
Enrollment on 
Member Side

Annual 
Enrollment 
Reports 
Navigation



Benefits Groups and Billing



Select Benefits Group

0099
0099



Select Billing Account

0099003922



Select Participant



Personal Information



Relationships



Coverage



Coverage, cont.



Coverage, cont.



Coverage, cont.



Review



Confirmation



MyCPG Accounts for Members



Member Annual Enrollment Website

Encourage employees to log 
into the AE website
Check personal data, even if 
no intent to change coverage



MyCPG Accounts – Annual Enrollment Banner



Monitoring Your Group Progress
Annual Enrollment Reports



Accessing AE Reports



Assessing AE Reports, cont.



AE Reports—DOMO Dashboard
All AE institution and member information is now available on the DOMO Dashboard

Specialized 
“cards”

Expand

Export



AE Reports—Expand a Card

Filters

Export



AE Reports—Expanded Card Filtering
You can dynamically filter information

Filters



AE Reports—Export Data
Export



Resources



2023 Annual Enrollment Planning

Plans Going Away
• The Medical Trust is not discontinuing any plans 

for 2023
• Applies only if you elect to no longer offer a plan 

in 2023 that you offer in 2022
• Annual Enrollment requires employee action –

or else no coverage for 2023
• MLPS has tools and reports to help 

you manage membership

When Members Change Networks or 
Plan Types
• Resources available to provide information
• Ensures continuity of care for those in treatment

Communicating to your related entities and employees

Estimated Mail Date: 
October 13
Session 2: 
Oct. 26 to Nov. 16

Estimated Mail Date: 
September 27
Session 1: 
Oct. 12 to Nov. 2

2023 Active Member AE Timeline



Member Administration

Diocese, Group, and some 
Institution Administrators can 
monitor progress and manage 
changes for participants
• Member status 

(Submitted, Not Submitted)
• Changes to member information
• Plan changes
• Plan Comparison Chart available

Annual Enrollment site 
available through 
December 31
• Able to update and 

change member 
enrollments

• Access to on-line 
annual enrollment for 
newer employees



Annual Enrollment Communication and Member 
Education Materials

Show employees where to find 
materials, resources and 
additional information

CPG.org/annualenrollment

2023 Annual Enrollment



Centralized AE Administrator Information

Central location on CPG.org

Health plan renewal and AE information

AE Admin news and updates

Education, documents, and mailings

Calendar key dates and resources

CPG.org/AEAdmin



Reflections, Questions, and Discussion



Feedback Survey

   
   



For your participation and feedback.
Thank You!



Important Disclosures

This material is provided for informational purposes only and should not be viewed as investment, tax, or other advice. 
It does not constitute a contract or an offer for any products or services. In the event of a conflict between this material 
and the official plan documents or insurance policies, any official plan documents or insurance policies will govern. The 
Church Pension Fund (“CPF”) and its affiliates (collectively, “CPG”) retain the right to amend, terminate, or modify the 
terms of any benefit plan and/or insurance policy described in this material at any time, for any reason, and, unless 
otherwise required by applicable law, without notice.

Church Pension Group Services Corporation (“CPGSC”), doing business as The Episcopal Church Medical Trust, 
maintains a series of health and welfare plans (the “Plans”) for eligible employees (and their eligible dependents) of 
The Episcopal Church (the “Church”). The Medical Trust serves only eligible Episcopal employers. The Plans that are 
self-funded are funded by the Episcopal Church Clergy and Employees’ Benefit Trust, a voluntary employees’ 
beneficiary association within the meaning of section 501(c)(9) of the Internal Revenue Code.

The Plans are church plans within the meaning of section 3(33) of the Employee Retirement Income Security Act of 
1974, as amended, and section 414(e) of the Internal Revenue Code. Not all Plans are available in all areas of the 
United States or outside the United States, and not all Plans are available on both a self-funded and fully insured basis. 
Additionally, the Plan may be exempt from federal and state laws that may otherwise apply to health insurance 
arrangements. The Plans do not cover all healthcare expenses, so members should read the official Plan documents 
carefully to determine which benefits are covered, as well as any applicable exclusions, limitations, and procedures.
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